
JOB TITLE:   Forest Ridge Association (FRA) Green Area Maintenance Supervisor 

JOB CLASS:    Non-Exempt/ $18 - $22 per hr. 

REPORTS TO:  FRA Green Area Committee Chairman and President.  

SUMMARY: 

Incumbent is responsible for performing supervisory and administrative duties involving skilled 

maintenance landscape features and green infrastructure, or other assigned areas. Duties may 

include: inspection, selection, placement, care and maintenance of landscaping and turf grass. 

Works under limited supervision. This position specifically involves primarily performing work 

and supervising assigned staff and contractors in the pursuit of beautifying and maintaining FRA 

Green Spaces through the inspection, selection, placement, care of maintenance of landscape 

features, turf grass, ornamental plants, and other green infrastructure. This is a Non-Exempt 

position. Total work hours will flex depending on the season with spring, summer and fall 40-50 

hrs per week and winter 20-30 hrs per week. Work times are typically Mon-Fri; 8:00 AM - 4:00 

PM with some weekends, nights, holidays, special events and seasonal schedules as needed. 

Work Location: Riverside, Ohio 

EXAMPLES OF DUTIES: 

ESSENTIAL FUNCTIONS: (The following duties ARE NOT intended to serve as a 

comprehensive list of all duties performed but a representative summary of the primary duties 

and responsibilities. Incumbent may not be required to perform all duties listed and may be 

required to perform additional, position-specific duties.) 

Supervises, directs and evaluates assigned staff, processing employee concerns and problems, 

directing work, counseling, disciplining and completing employee performance appraisals. 

Coordinates daily work activities; organizes, prioritizes and assigns work; monitors status of 

work in progress and inspects completed work; consults with assigned staff, assists with 

complex/problem situations and provides technical expertise.  Ensures adherence to established 

safety procedures, including adherence to OSHA and other applicable state, county and city 

safety regulations; monitors work environment and use of safety equipment to ensure safety of 

employees and other individuals; ensures set up of safe work zones; initiates any actions 

necessary to correct deviations or violations. Ensures compliance with Federal, State, and City 

landscape, forestry, green infrastructure permits, requirements, laws, and regulations.  Plans and 

coordinates projects; prepares or receives work order requests; calculate cost and effort necessary 

for job completion; prioritizes, schedules and assigns projects to crews according to available 

time and resources; coordinates availability of needed equipment, personnel and materials; 

inspects work sites to ensure proper completion of projects, including replacement of 

landscaping.  Develops long-term maintenance schedules; performs preventive maintenance 

inspections.  Oversees operation and maintenance of department equipment; provides training 

and instruction on proper use and repair of equipment.  Monitors inventory of FRA equipment, 

supplies and parts; ensures availability of adequate materials to conduct work activities; initiates 

requisitions for new/replacement materials; reviews equipment specifications; receives/inspects 



incoming deliveries; coordinates organization and restocking of stock.  Supervises and performs 

general cleaning/maintenance work necessary to keep vehicles, equipment and tools in operable 

condition which may include inspecting equipment, checking/replacing fluids, greasing 

equipment, replacing parts, washing/cleaning equipment or cleaning shop/work areas; monitors 

equipment operations to maintain efficiency and safety; reports faulty equipment; evaluates and 

coordinates needed equipment repairs.  Supervises and performs the technical and complex 

duties required during the installation/repair of sewer/storm water pipes and structures; includes 

the ordering and staging of material, equipment necessary to perform such work. Supervises, 

performs, and trains employees in maintenance activities to maintain proper care and 

functionality of green infrastructure and ornamental horticulture systems; leads and assists in the 

selection, care, planting, and maintenance of trees, shrubs, flowers, turf grasses, other plants, 

soil, and sod in FRA Green Space areas.  Identifies invasive species and develops plans to 

control or eliminate unwanted plant species.  Designs, installs, and maintains annual and 

perennial planting beds, grasses, shrubbery, and trees.  Selects and recommends flowers and 

plants for replacement.  Identifies common species of plant pests and weeds and utilizes the 

method of integrated pest management for control.  Prepares fertilization and integrated pest 

management.  Applies pesticides, herbicides, and fertilizers compiling with state and federal 

guidelines and keeps record of applications.  Responsible for inspecting work of contractors and 

working directly with contractors to ensure quality of works meets expectations of the HOA.  

Provides budgetary input relating to area of assignment; evaluates current and future equipment 

needs; assists with preparation of annual operating budget. Prepares or completes various forms, 

reports, correspondence, lists, logs, work requests, daily activity reports, monthly progress 

reports, personnel documentation, vehicle repair forms, vehicle maintenance sheets, accident 

reports, property damage reports, inventory records, purchase requisitions, payroll sheets, 

performance evaluations, diagrams, maps, drawings and other documents.  Receives various 

forms, reports, correspondence, logs, work orders, specifications, maps, drawings, wiring 

diagrams, mechanical diagrams, vehicle repair forms, inventory records, job applications, time 

sheets, leave slips, manuals, catalogs, reference materials or other documentation; reviews, 

processes, forwards or retains as appropriate.  Operates a variety of equipment, machinery and 

tools used in department activities.  Transports, loads and unloads various equipment and 

materials used in projects; transports workers to work.   Communicates via telephone and/or two-

way radio; provides information and assistance; takes and relays messages or directs calls to 

appropriate personnel; returns calls as necessary.  Communicates with supervisor, employees, 

contractors, manufacturers, vendors, residents, outside agencies and other individuals as needed 

to coordinate work activities, review status of work, exchange information, resolve problems or 

give/receive advice/direction.  Maintains a comprehensive, current knowledge of applicable 

laws/regulations; maintains an awareness of new techniques, equipment, trends and advances in 

the profession; reads professional literature; maintains professional affiliations; attends 

workshops and training sessions as appropriate. May be required to use, carry and answer their 

cell phone as determined by their job duties and the FRA Greens Committee Board members. 

Performs other duties as assigned. 

 



MINIMUM QUALIFICATIONS: 

- Vocation education or skilled trade training in agronomy, horticulture, turf management, 

forestry, or a related field or four (4) years related experience.  

- Two (2) years of experience in commercial or public landscape maintenance or park 

landscape maintenance 

- Two (2) years of experience supervising a work crew and performing administrative duties 

involving inspection, maintenance, and/or construction of landscape, green infrastructure, or 

horticulture features or systems.   

- Required to possess and maintain a valid Ohio driver's license.  

- Must be able to obtain OH Department of Agriculture Commercial Pesticide Applicator 

Certification within six (6) months of hire.    

SUPPLEMENTAL INFORMATION: 

PHYSICAL DEMANDS: Positions in this class typically require climbing, balancing, stooping, 

kneeling, crouching, crawling, reaching, standing, walking, pushing, pulling, lifting, fingering, 

grasping, feeling, talking, hearing, seeing and repetitive motions.    

ASSIGNMENT: Medium Work: Exerting up to 50 pounds of force occasionally and/or up to 20 

pounds of force frequently and/or up to 10 pounds of force constantly to move objects.   

Incumbents may be subjected to moving mechanical parts, electrical currents, vibrations, fumes, 

odors, dusts, gases, poor ventilation, chemicals, oils, extreme temperatures, inadequate lighting, 

work space restrictions, intense noises and travel.    

SPECIAL REQUIREMENTS: All employment offers are made at the beginning hourly wage 

unless otherwise authorized. The FRA is an Equal Opportunity Employer in accordance with 

federal, and state laws.  

APPLICATION PROCEDURES: Interested applicants should submit résumés to Mike 

Bradley at mike.bradley@forestridgeassociation.org or Bill Grant at 

william.grant@forestridgeassociation.org. This posting will remain open until filled.  


